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MUC TIEU NGHE NGHIEP

Van dung céc kién thirc dd hoc va cac
k§ nang co ban vé hanh chinh van
phong trong qua trinh di thuc tap tai
cong ty Luxshare, mong muén phat
trién su nghiép trong Iih vuc van
phong. Hy vong dugc phat trién ban
than & mai truong nang dong, chuyén
nghiép clia cong ty. Mong muon dugc
gén bd lau dai cung sy phat trién I6n
manh clia cong ty. Trong vong 5 ndm
t6i, t6i mong mudn thang tién lén vj tri
trudng phong hanh chinh.

KY NANG

Tin hoc van phong
Tiéng Trung

Gidi quyét van deé
Lam viéc nhom
Thuyét trinh

Lam viéc dudi ap luc, ham hoc hoi, cau
tién

@ HOC VAN

TRUONG DAI HOC PHU XUAN
Ngon Ngit Trung Qudc

2022 - 2025
Tot nghiép loai gidi

e KINH NGHIEM LAM VIEC

THANG 4/2025 - THANG 8/
2025

NHAN VIEN HANH CHiNH - VAN PHONG

Thuc tap tai Cong ty Luxshare - Nghé An

- Quan Ii ho so, tai liéu, cong van cla cong ty.

- Soan thao van ban, béo céo.

- Quan i trang thiét bi van phong, dat mua véan phong pham.
- HO tro t6 chirc céc sur kién ndi b, hop hanh.

THANG 4/2023 - THANG
7/2024

NHAN VIEN LE TAN (PART-TIME)

AN Homestay - Hué

- Don tiép khach hang, ho tro check-in, check-out.

- Tiép nhan déat phong qua dién thoai, email, trang web va cdc nén tang dat phong truc tuyén
(booking, agoda,...).

- Hudng dan khéch hang vé cac dich vu clia homestay va céc diém du lich xung quanh.

- XU li céc yéu cau, thac mac cda khéach hang.

CHUNG CHi

Chiing chi Tiéng Trung HSK5 2025
Ching chi Ung dung cong nghé thong tin co ban 2025
@ HOAT DONG

HOI AM VUNG CAO 2021 - 2022

Tinh nguyén vién

Tap hop cac mén qua va phan phat téi ngudi vung cao.
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